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TRACKING RECORD 

 

 

 

 

 

 

Date 

 

This is to verify that I, _________________________ ,  picked up __________________ 

    (Name of Person)     (Item requested) 

 

________________________________________________________________________  

     

 

Planning and Zoning department on ______________________ and will return the plans  

     (Date Plans were picked up) 

 

on______________________________. 

(Date Plans to be returned to P/Z) 

 

 

 

(Signature of Recipient) 


